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Section Re c o r d i n g  O u t l i n e  fo r  Vo l u n te e r s

1 Volunteer/Tutoring Hours

Name:
Student
:

Volunteer position:

Use the chart below to record your hours. Total all of the columns and record the total sum in the grey box below. Please return the forms to the office.

Date
Tutoring 

time
Preparation 

time
Travel 
time

Comments

1.

2.

3.

4.

5.

6.

7.

8.

9.
1
0.

Column 
Totals:

D. Brown/2007

To t a l  s u m  o f  a l l  c o l u m n s :  

*  Round to  the  nearest  hour /ha l f  hour

3200 Souvenir Road, Chomedey, Laval, Quebec. H7V 1W9
  Tel: (450) 688-2933 ext. 3126  Fax: (450) 688-8125



Section Re c o r d i n g  O u t l i n e  fo r  Tu to r i a l s

2 Tutorial Summary

Briefly outline key points, concepts and/or activities your student is working on for the period covered in the Recording Outline in Section 1. 

Reading Activities:

Writing Activities:

Word Keys:

Other:

D. Brown/2007



Section Re c o r d i n g  O u t l i n e  fo r  Tu to r i a l s

3 Workbook/Book Summary

Use the table below to keep a record of all workbook use over the period covered in the Recording Outline for Tutorials in Section 1:

Date Workbook/Book Title Pages Score/Comments

Tutor notes/Comments 

D. Brown/2007
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